purpose of ascertaining whether or not this Memorandum of Understanding is being observed.
This right shall be exercised reasonably. A qualified representative of the Union shall report to
management before proceeding to the work location. The representative shall not interfere
with the normal conduct of work.

Section 5.3 Changes

In no event shall a steward or other representative of the Union order any changes, and no
changes shall be made except with the consent of the City Manager.

Section 5.4 Access to Personnel Files

An employee or, on presentation of written authorization from the employee, an employee's
representative shall have access to the employee's personnel file upon request and at the
reasonable convenience of Human Resources. Documentation in the personnel file relating to
the investigation of a possible criminal offense, medical records, pre-employment background
information, and information or letters of reference shall be specifically excluded from the
inspection and review of the employee and/orthe employee’s representative. Personnel files
shall be reviewed by the employee or his/her representative in the presence of a designated
Human Resources representative. An employee may request a copy of materials which are
not excluded from inspection and review under this section.

The City will provide employees with copies of all Performance Evaluations, Letters of
Reprimand, and Letters of Recordation, if any, and such copies shall be provided to the Union
with written authorization of the employee.

(@) For the purposes of this Memorandum of Understanding, a Letter of Recordation is
understood as a written record placed into an employee's personnel file intended to be either
informative in nature or to document in a positive rather than punitive manner, a notice to the
employee for personal correction of actions, which if continued, could result in disciplinary
action. Such record does not constitute a disciplinary action. If in the event the employee feels
such record constitutes an adverse comment, the employee may, within 30 days, file a written
response. The written response shall be attached to, and shall accompany the Letter of
Recordation.

Section 6. Salary Plan

Section 6.1 Salary Ranges

(a) Salary ranges for represented classifications shall be as set forth in Appendixes "A",
"A-1, and "A-2," hereto attached and made a part hereof, on the effective dates specified
herein. The following represents agreed upon modifications to salary during this contract:

(1) Effective December 18, 2000, top steps for covered classes in the bargaining
unit will be set to reflect market average® or internal as set forth in Appendix "A."

a Historical footnote: Survey jurisdictions used in 2000-01 were the cities
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